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MEMORANDUM 
 

 
Date:  August 14, 2008 
 
To:  Board of Directors 
 
From:  Improvements Committee Staff 
 
Subject: Approve Invoice for Biosolids Removal from Drying Beds 
_________________________________________________________________ 
  
RECOMMENDATION: 
 
Approve invoice from Biosolids Recycling, Inc., in the amount of $12,148.96 for removal of 
biosolids from the drying beds. Funding to come from Sewer and Water Operating Budgets, 50% 
from each. 
 
DISCUSSION: 
 
The reclamation plant processes about half a million gallons of wastewater per day.  Likewise, the 
water plant processes about 1.6 million gallons of water per day.  As the water is treated, residual 
solids are produced. These solids are stored on site, dried and then removed.  
 
Historically, we produce about 150-200 tons per year. Between the summer of 2006 and the 
summer of 2008, 304 tons of sludge was produced and hauled away. This invoice is to cover the 
costs associated with the removal of the 304 tons of sludge.  
 
The Improvements Committee recommends approval. 
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MEMORANDUM 
 

 
Date:  August 14, 2008 
 
To:  Board of Directors 
 
From:  Improvements Committee Staff 
 
Subject: Approve Emergency Expenditure for Programmable Logic Controllers (PLCs)  
  at the Water Treatment Plants  
______________________________________________________________________ 
  
RECOMMENDATION: 
 
Approve invoice from Infilco Degremont in the amount of $15,233.51 for the emergency 
expenditure for replacing the programmable logic controllers (PLCs) at the Water Treatment 
Plants. Funding to come from Water Replacement Reserves. 
 
 
DISCUSSION: 
 
One of the programmable logic controllers (PLCs) that operate the filter backwash failed. It was 
originally installed in 1997 as part of the water treatment plant (WTP) filter upgrades. Staff has 
programmed around it for a short term fix, but the PLC needs to be replaced to ensure proper 
backwash cycling and cycle times. 
 
Staff received a quote from the manufacturer to replace one PLC for roughly $9,000. To replace 
both PLCs, one at WTP 1 and one at WTP 2, the cost is roughly $15,200. Given that both PLCs 
were installed in 1997, it is only a matter of time before the other one fails. Staff elected to replace 
both PLCs due to the cost savings and to prevent future emergency maintenance. 
 
The Improvements Committee recommends approval. 
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MEMORANDUM 
 

 
Date:  August 14, 2008 
 
To:  Board of Directors 
 
From:  Improvements Committee Staff 
 
Subject: Approve Proposal from HydroScience Engineers for Extension  
  of Van Vleck Temporary Irrigation Project to 2012 
________________________________________________________________________ 
  
RECOMMENDATION: 
 
Approve proposal from HydroScience Engineers (HSe) for an extension of the Van Vleck 
Temporary Irrigation Project to 2012, in an amount not to exceed $9,500.00. Funding to come from 
borrowing from Sewer Replacement Reserves, with reimbursement to the reserve account from 
future rate increases.  
 
DISCUSSION: 
 
On July 23, 2008, the Sacramento County Board of Supervisors extended the Van Vleck Use 
Permit to 2009 or 2012 if the Regional Water Quality Control Board (Regional Board) extends the 
current Waste Discharge Requirements (WDRs) to 2012. The reasons for the extension to 2012 
are due to the poor housing market and the low demand for new homes which has caused the 
developers, who would be funding the permanent irrigation improvements, to push their projects 
out to at least 2012. 
 
The goal is to submit the Report of Waste Discharge (RWD) and Application to extend the Van 
Vleck Temporary Irrigation Project to the Regional Board by the end of October.   
 
 
The Improvements Committee recommends approval. 
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August 4, 2008 
 
Mr. Edward Crouse 
General Manager/District Engineer 
Rancho Murieta Community Services District 
15160 Jackson Road 
Rancho Murieta, CA  95683 
 
 
SUBJECT: PROPOSAL FOR AMENDED REPORT OF WASTE DISCHARGE 
 
Dear Mr. Crouse: 

HydroScience Engineers, Inc. (HSe) is pleased to have this opportunity to submit this 
proposal to prepare an Amended Report of Waste Discharge to be submitted to the 
Regional water Quality Control Board (RWQCB) in application of the extension (through 
2012) of the Waste Discharge Requirements (WDR) applicable to the spray irrigation of 
the Van Vleck property.  

SCOPE OF SERVICES and SCHEDULE 

It is our understanding that the Amended Report of Waste Discharge will take the form of 
a letter report to the RWQCB. Our proposed scope of work is as follows:  
 

• Prepare letter Report to the RWQCB including a summary of effluent monitoring 
during the periods of discharge to the Van Vleck property under the existing 
WDR. This summary will include applications rates, identification of the areas 
that received discharge and the dates of discharge. 

• Review with RMCSD the existing WDR and identify and incorporate in the 
Report any modifications to the WDR sought by the RMCSD. 

• Identify and explain in the Report any problems encountered by the RMCSD in 
compliance with the WDR. 

• Meet with the RWQCB staff and prepare responses to requests for additional 
information, as required (one meeting budgeted). 

 
We anticipate completing the Report within 30-40 days of authorization to proceed. 
  

PROPOSED FEE 
HSe proposes to provide the services described herein on an hourly rate basis in 
accordance with our Standard Billing Rate Schedule.  A copy of this schedule is attached 
for reference.  HSe estimates that we will be able to be complete the Report for a total fee 
of $9,500. Our proposed fee assumes that the RMCSD will make available to us the 
monthly and annual monitoring reports required pursuant to the existing WDR.   
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HSe appreciates this opportunity to submit this proposal for professional engineering 
services.  If the proposal is acceptable to you, please so indicate by signing in the space 
provided and returning a copy of this proposal to us as your authorization to proceed. If 
you have any questions, or require any additional information in support of this proposal, 
please give me a call.  
 

Sincerely, 
HydroScience Engineers, Inc. 

  
 
Jack Grossman,  
Vice President 
 
Encl:  Fee Proposal and 2008 Billing Rate Schedule 

   
 
 
Proposal Accepted: 
 
 
______________________________________  ___________________ 
Name        Date 
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MEMORANDUM 
 

 
Date:  August 14, 2008 
 
To:  Board of Directors 
 
From:  Improvements Committee Staff 
 
Subject: Approve Proposal from Psomas for Optimization Training  
______________________________________________________________________ 
    
RECOMMENDATION 
 
To approve the proposal from Psomas an amount not to exceed $20,000 to be spent for 
Optimization Training.  Funding to come from the Wastewater Operating Budget. 
 
DISCUSSION  
 
As a result of the Wastewater Operations Audit, optimization training was recommended. This 
training will help the existing operations staff have classroom and hands on training with 
professionals in the wastewater industry. This training will also be videotaped for future staff 
training. 
 
The scope will include training of how the plant was designed to be operated and the design 
parameters for each process: aerated lagoons, storage ponds, DAF filters, chemical feed, and 
sludge handling, along with the basics of how to operate and maintain the same processes. Each 
class will include handouts.  
 
Currently, staff is negotiating the final scope and fee with Psomas. We will bring the final scope 
and fee to the August Board meeting for approval so that training can take place this reclamation 
season. 
 
 
The Improvements Committee recommends approval. 
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MEMORANDUM 

 
Date: August 15, 2008 
 
To: Board of Directors  
 
From: Finance Committee Staff 
 
Subject: Appoint District Finance Officer     
 
 
RECOMMENDATIONS 

Appoint Darlene Gillum as District Finance Officer. 
 
   
DISCUSSION  

Government Code requires the appointment of a Finance Officer. Edward R. Crouse has been 
acting as Finance Officer since February 14, 2008. 

Various documents, including contracts and agreements, require the signature of the District 
Finance Officer. Finance Committee recommends that Darlene Gillum be formally appointed as 
District Finance Officer. 

  

The Finance Committee recommends approval. 
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MEMORANDUM 

 
Date: August 14, 2008 
 
To: Board of Directors  
 
From: Personnel Committee Staff 
 
Subject: Approve Treatment Plant Supervisor Title Change to Chief Plant Operator     
 
 
RECOMMENDATION 

Change the title of the Treatment Plant Supervisor to Chief Plant Operator. 
 
   
DISCUSSION  

Supervisors of Treatment Plants are referred to as Chief Plant Operators in various documents by 
regulatory agencies overseeing our wastewater reclamation plant and water treatment plant. The 
title Treatment Plant Supervisor causes some confusion when submitting documents/reports. 

Changing the title is the only change to the job description. 

 

The Personnel Committee recommends approval. 
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 RANCHO MURIETA COMMUNITY SERVICES DISTRICT 
 
 TREATMENT PLANT SUPERVISOR CHIEF PLANT OPERATOR 
______________________________________________________________________________ 
DEPARTMENT: WATER/WASTEWATER 
 
FLSA OVERTIME STATUS: NON-EXEMPT  
BARGAINING UNIT: N/A 
 
APPROVED BY BOARD OF DIRECTORS –  

 
SUMMARY:  Responsible for the daily supervision of staff to handle operations and 
maintenance of water and wastewater treatment plants, reservoirs, lift stations, dams, 
equipment and drainage facilities; to provide work scheduling and lead direction for other 
plant operator and maintenance staff; to oversee laboratory testing including such duties as 
sample collection and monitoring for compliance; monitors projects; provides technical 
assistance; responds to problems and emergencies; and to perform other job related work 
as required. 
 
SUPERVISION:  Receives general supervision from the Director of Field Operations. 
Provides direct supervision over Plant Operators and the Equipment Mechanic. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may 
be assigned. 
 

• Supervises and oversees the operations and maintenance of water and wastewater 
treatment plants, reservoirs, lift stations, labs, lakes, dams, and drainage facilities;  

 
• Provides work direction and scheduling for other staff; makes visual inspections of 

plant operations, insuring that operational problems have been located and 
corrected;  

 
• Evaluates work methods, procedures, staff and equipment and recommends 

improvements, procedures, methods to improve efficiency and process capabilities; 
 
• Plans, schedules and implements required routine, preventive, and emergency 

maintenance and repairs. Plans, schedules, and implements capital improvement 
projects; 

 
• Responsible for in-house laboratory activities, maintains laboratory certification with 

Environmental License Accreditation Program, and coordinates and sends out a 
variety of samples for laboratory tests to comply with appropriate regulatory 
requirements and to ensure water quality;  
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• Maintains operations records and inspections and logs; updates information for 
reports; analyzes records and reports to optimize efficiency and effectiveness; 

 
• Assists with the preparation of annual budget and estimates of future district water 

needs; consults with engineering, health, environmental, suppliers, and others on 
changes in operations;  

 
• Prepares and submits reports to Federal, State, County and local agencies;  

 
• Requisitions and maintains an inventory of all equipment and supplies necessary to 

carry out system operations;  
 

• Assists with employee evaluations and hiring process; assists in formulating and 
implementing safe work practices; provides on-the-job training for less experienced 
personnel; 

 
• Identifies, develops and conducts safety and prevention training of staff in response 

to regulatory compliance and to maximize process, efficiency, operations, service 
and quality; and other related duties as assigned. 

 
DISTINGUISHING CHARACTERISTICS: 
This is the working supervisory level in the Plant Operator series.  Incumbents are 
expected to perform the more difficult plant and facility operations and maintenance 
assignments with limited guidance and supervision; to provide work direction and 
scheduling for other staff; to have daily responsibility for operations and maintenance; 
conduct special studies and investigations related to water and wastewater treatment plant 
and distribution system construction, maintenance and operations. 
 
QUALIFICATION REQUIREMENTS:  
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill, 
and/or ability required. 
 
Skills In: computers, computer applications and software. 
 
Ability to supervise personnel in a wide range of operations, repair, and maintenance work 
at water and wastewater treatment facilities. Develop, implement and maintain 
comprehensive asset management and preventative maintenance program. Maintain 
responsibility for operations and maintenance at assigned facilities. Read and interpret 
gauges and other recording devices reflecting water and wastewater treatment plant 
operations and make operating adjustments based upon recorded data. Monitor and 
manage the progress of multiple projects.  Diagnose a variety of operating problems and 
take effective corrective actions. Communicate clearly and precisely verbally and written. 
Maintain logs, charts, records, reports, and budgets. Mentor and train less experienced 
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staff. Establish and maintain cooperative working relationships. Respond to off hour 
emergencies and call outs.  
 
EDUCATION AND/OR EXPERIENCE: 
Any combination of training and experience which would provide the required knowledge 
and ability is qualifying.  A typical way to obtain the requisite knowledge and ability would 
be: 
 
Minimum Education:  High School diploma and/or equivalent. 
 
Two years of experience as a Plant Operator III with Rancho Murieta Community Services 
District; or 
 
Three years of increasingly responsible work experience in the operation and maintenance 
of water and wastewater treatment and pumping facilities. 

 
CERTIFICATES, LICENSES, REGISTRATIONS: 
Possession of the category of California Driver's license required by the State Department 
of Motor Vehicles to perform the essential duties of the position.  Continued maintenance 
of a valid driver's license, insurability, and compliance with established District vehicle 
operation standards are conditions of continuing employment. 
 
Possession and maintenance of a Grade 3 Wastewater Plant Operator's Certificate of 
Competence issued by the California State Water Resources Control Board within 18 
months of entering this position is required, and; 
 
Possession and maintenance of a Grade 3 Water Treatment Operator's Certificate 
required by the California Department of Health Services within 18 months of entering this 
position is required, and; 
 
Possession of a Grade 1 Laboratory Certificate issued by either the CWEA or the AWWA.  
 
Possession of Grade 2 or higher Water Distribution Operator certificate is required within 
18 months of hire.  
 
Continued certification advancement is expected. 
 
PHYSICAL DEMANDS:  
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  
 
While performing the duties of this job, the employee is frequently required to stand; walk; 
sit; climb or balance; and stoop, kneel, crouch, or crawl. The employee is occasionally 
required to use hands to finger, handle, or feel objects, tools, or controls; reach with hands 
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and arms; and talk or hear. 
 
The employee must occasionally lift and/or move up to 75 pounds. Specific vision abilities 
required by this job include close vision, distance vision, color vision, peripheral vision, 
depth perception, and the ability to adjust focus. 
 
WORK ENVIRONMENT:  
The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 
While performing the duties of this job, the employee occasionally works near moving 
mechanical parts; in high, precarious places; and in outside weather conditions and is 
occasionally exposed to water and wastewater borne viruses and pathogens wet and/or 
humid conditions, fumes or airborne particles, toxic or caustic chemicals, extreme cold, 
extreme heat, and vibration, risk of electrical shock. 
 
The noise level in the work environment is usually moderate. 
 
COMMENTS: 
Employees appointed to positions in this class are required to be neatly groomed as 
needed to wear respiratory protection or other safety equipment. 
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MEMORANDUM 

Date: August 15, 2008 

To: Board of Directors 

From: Finance Committee Staff 

Subject: Approve Ordinance 2008-02, Annual Fee Updates 

 
RECOMMENDATION 

Approve Ordinance 2008-02, An Ordinance of the Rancho Murieta Community Services District 
Amending Chapter 8 of the Community Facilities Fee Code, to increase the Water Supply 
Augmentation and the Community Park fees. 

BACKGROUND 

On a yearly basis, the District reviews and adjusts, as necessary, the fees collected to meet the 
District’s current and future service needs. As part of that review, the District is required by 
Government Code Section 66000 to prepare a report on the findings and supporting background 
information on the fee adjustment. The attached reports are for the Water Supply Augmentation 
and Community Park fees. 

The fee increases are summarized as follows: 

Fee    Index  % Increase Current fee Proposed fee 

Community Park  ENR      0.6   $ 1,657.93   $ 1,667.88 
Water Supply Augmentation CPI      4.18  $ 4,019.00   $ 4,187.00 
 
 
The Finance Committee recommends approval. 
  
 
 



ORDINANCE 2008-02 
 

 
AN ORDINANCE OF THE RANCHO MURIETA COMMUNITY SERVICES DISTRICT AMENDING 

CHAPTER 8, SECTION 3.00 OF THE COMMUNITY FACILITIES FEE CODE 
 
 

BE IT ORDAINED by the Board of Directors of the Rancho Murieta Community Services 
District, Rancho Murieta, Sacramento County, California, as follows: 
 
SECTION ONE: 
Chapter 8 of the District Community Facilities Fee Code, Section 3.00 Fees is amended, in 
part, as follows: 
 
          3.03 
                        a) A Capital Improvement Fee: No Change 
 

b) A Community Park Fee in the amount of One Thousand Six Hundred Sixty 
Seven Dollars and Eighty-eight Cents ($1,667.88) per single family or multi-family 
dwelling unit.  (Note: the remainder of the paragraph is unchanged and this fee is to be 
paid upon issuance by the District of a water/sewer service permit.) 

 
c) A Water Supply Augmentation Fee in the amount of Four Thousand One 

Hundred Eighty-Seven Dollars ($4,187.00) per EDU to be applied to: (Note: the 
remainder of the paragraph is unchanged and this fee is to be paid upon issuance by the 
District by a water/sewer permit). 

 
SECTION TWO: 
To the extent the terms and conditions of this Ordinance may be inconsistent or in conflict with 
the terms and provisions of any prior District ordinances, resolutions, rules or regulations the 
terms of this Ordinance shall prevail with respect to the terms and provisions thereof, and such 
inconsistent or conflicting terms and provisions of prior ordinances, resolutions, rules and 
regulations are hereby repealed. 
 
SECTION THREE: 
This Ordinance shall be in full force and effect thirty (30) days after adoption and shall be 
published within 10 days of adoption in a newspaper of general circulation published within the 
District. 
 
SECTION FOUR: 
The establishment, modification, structure, restructuring and approval of the fees, rates tolls or 
other charges as set forth herein are for the purposes of continuing to meet the District’s cost for 
operation and maintenance, supplies and equipment, financial reserves, and capital 
replacement needs, and are necessary to maintain service within the District’s existing service 
area. 
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PASSED AND ADOPTED by the Board of Directors of the Rancho Murieta Community 
Services District, Sacramento County, California, at a meeting duly held on August 20, 2008, by 
the following roll call vote: 
 
Ayes: 
Noes: 
Abstain: 
Absent: 
 
           
            
                                                Wayne W. Kuntz, President 
                                                Rancho Murieta Community Services District 
         
 
 
 
[seal] 
                                               
ATTEST: 
 
 
 
 
_______________________________ 
Suzanne Lindenfeld, District Secretary 
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CONFERENCE / EDUCATION SCHEDULE 

 

Date: August 15, 2008 

To: Board of Directors 

From: Suzanne Lindenfeld, District Secretary 

Subject: Upcoming Conference/Education Opportunities 

 
RECOMMENDED ACTIONS: 
Discuss any requests from Board members desiring to attend upcoming conferences and approve 
those requests as deemed appropriate.  

Board members must provide brief reports on meetings that they have attended at the District’s 
expense. (AB 1234).  

BACKGROUND: 
Staff prepares this report in order to notify Directors of upcoming educational opportunities. Those 
Directors interested in attending specific events or conferences should contact me to confirm 
attendance for reservation purposes. 

The upcoming conferences/educational opportunities include the following: 

 
CALIFORNIA SPECIAL DISTRICT ASSOCIATION (CSDA) 

 
 
2008 Annual Conference   September 22 – 25, 2008  Irvine 
 
Team Building for Special Districts  October 16, 2008   Sacramento 
 
Electronic Document Management  October 17, 2008   Elk Grove 
 
Coaching Skills for Effective Leaders  October 17, 2008   Sacramento 
 And Managers 
 
*Special District Leadership Academy 

 
 

SPECIAL DISTRICT RISK MANAGEMENT ASSOCIATION (SDRMA) 
 

Safety/Claims Education Day   September 23, 2008   Irvine 
 

Annual meeting breakout sessions earn discount points.  
Conferences and seminars earn discount points towards our general liability premium. 
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SPECIAL DISTRICT AND LOCAL GOVERNMENT INSTITUTE (SDBMI) 
 

Special District Finance   September 4-5, 2008   Laguna Cliffs/ 
               Dana Point 

 
 

ASSOCIATION OF CALIFORNIA WATER AGENCIES (ACWA) 
 

2008 Fall Conference & Exhibition  December 2-5, 2008   Long Beach 
 
 

REGIONAL WATER AUTHORITY (RWA) 
 

No Information Currently Available on Upcoming Conferences. 
 
 

SACRAMENTO LOCAL AGENCY FORMATION COMMISSION (LAFCo) 
 
CALAFCO Annual Conference  September 2 – 5, 2008  Universal City 

 
 

WATEREUSE ASSOCIATION 
 

Potable Reuse for Water Supply  November 16-18, 2008  Long Beach 
 Sustainability 
 
 

STATE WATER RESOURCES CONTROL BOARD 
 

No Information Currently Available on Upcoming Conferences. 
  
 




